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Introduction: teuitl

This manual provides basic information on how to setup and use our

email system (Microsoft 365).

Microsoft 365 is a cloud service provided by Microsoft and offers other

collaboration tools (e.g., Office applications) in addition to the email

service.

This manual describes how to use Email on Outlook application.
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Email:
This chapter describes the basic operation for Setting up and using

Lusail University email service on Desktop and laptop.

: o ASIYT !

OJgAIYl A pl Goaa olaAiwlg alacy duwlwll dloell Jndll 13a Q)

Agonollg duicollugulalldjanl ole Juwg) dsolay

PO Box 9717 jhaé @agadl « Juwgl disso Lusail City, Doha, Qatar T+974 44011111 lu.edu.ga



Setup LU E-mail.
1- Lunch outlook application on your device.

2- Under email address field put your LU email address then click
on Connect.
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e Outlook

Email address

<—4[ email@Lu.edu.ga ]

3- Enter your password. Then click on Sign In.
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an Microsoft

Enter password

Password Fassword

Fargat my password

Shgn in with another account

Note:

Stay signed in to all your apps
1 - |f Sta y Si g n e d i n to yo u r a | | Windows will remember your account and automatically sign you in to your apps and

websites on this device. You may need to let your organization manage some settings
on your device.

apps message pop-up, click
OK.
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Allow my organization to manage my device

No, sign in to this app only

You're all set!

We've added your account successfully. You now have access to your organization's

2- Account successfully e ey
added, click Done.
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Email: 9 AT andl

[ Refresh ] [ New Email ][ Delete Email ]
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Attach files. [ Add Signature ]

Untitled - Message (HTML)

File

B - B I UL -A- - |02 B |m B

To
-
Send Cc

Subject

Message Insert Options Format Text Review Help Q  Tell me what you want to dg

In Outlook, you can write email, add other accounts that maybe useful for
work. In calendar, you can set new appointment or meeting, and send
request to other members. In addition, any new meeting or appointment
will be displayed in calendar. For other information, please visit

https://support.microsoft.com/en-us/outlook.

doLalg LJgrialJl Wayy dlis elifey « Outlookdl Gulni (o
(L= Elino) ol dill o . Jo=l 61100 UgAaT 16 Gl wllun
J] AoLAYL .UAT slael OJ] il Juwjlg ayaa Eloinl 9l acgo
Jonal ogdill o aaa Acgo gl Eloinl Bl uAke roduw aelA
6)U) O Sl Wlogleo ole
\ / https://support.microsoft.com/en-us/outlook

PO Box 9717 jhd «dagall ¢ Juwgl disso Lusail City, Doha, Qatar T+974 44011111 lu.edu.qa



https://support.microsoft.com/en-us/outlook

