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   :Introduction المقدمة 

This manual provides basic information on how to setup and use our 

email system (Microsoft 365). 

Microsoft 365 is a cloud service provided by Microsoft and offers other 

collaboration tools (e.g., Office applications) in addition to the email 

service. 

This manual describes how to use Email on Outlook application.  

Microsoft 365

Microsoft 365Microsoft

Office 

Outlook 
 

 

Email: 

This chapter describes the basic operation for Setting up and using 

Lusail University email service on Desktop and laptop. 
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 Setup LU E-mail. 

1- Lunch outlook application on your device. 

2- Under email address field put your LU email address then click 

on Connect. 

 جامعة لوسيل. للكتروني الا ك ريدباعداد 

1- Outlook 

2- 

 

 
 

 

 

3- Enter your password. Then click on Sign In.  

3

email@Lu.edu.qa 



 

 

 

Note:  

 

 

 

 

 

 

1- If stay signed in to your all 

apps message pop-up, click 

OK. 

 
 

 

 

 

2- Account successfully 

added, click Done. 
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New Email Delete Email 
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Send 

Attach files. Add Signature  

In Outlook, you can write email, add other accounts that maybe useful for 

work. In calendar, you can set new appointment or meeting, and send 

request to other members. In addition, any new meeting or appointment 

will be displayed in calendar. For other information, please visit 

https://support.microsoft.com/en-us/outlook. 
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