
 

1 
 

 

 

 

 

 

Student Guide for using 

Microsoft 365 Education for Students

  Microsoft 365   

 

 

2021 
 



 

2 
 

Contents 

 

Microsoft 365 Education for Students ............................................... 3 

What’s Included ............................................................................................. 4 

Featured Products & Applications ........................................................ 5 

Student Email: ......................................................................................... 5 

OneDrive: ................................................................................................... 5 

OneNote: ..................................................................................................... 6 

Microsoft Teams: .................................................................................... 6 

How do I get Office 365? ............................................................................ 7 

How to log into your LU email?  ............................................................. 9 

 

 

 3 ............................................................................... التعليمي للطلاب Microsoft 365برنامج  

 4 ...................................................................................................................................... ماذا يتضمن؟

 5 ............................................................................................................. المنتجات والتطبيقات المميزة 

 5 .......................................................................................................... لكتروني للطلاب البريد الا

OneDrive .......................................................................................................................... 5 

OneNote ............................................................................................................................ 6 

Microsoft Teams ....................................................................................................... 6 

 7 ................................................................................ ؟ Office 365كيف أحصل على 

 9 ................................................................................................. الالكتروني  كبريدل الى الوصو كيفية 



 

3 
 

Microsoft 365 Education for Students 

 

Microsoft 365 Education for Students is a plan available at no 

additional charge to current Lusail University students, which allows 

students to install the latest version of Office on up to 5 PCs or Macs 

and on other mobile devices including Android, iPad, and Windows 

tablets. It includes 1 TB of OneDrive storage, managed by Lusail 

University, for schoolwork and homework. In addition, students can 

edit and collaborate using Office Online, Yammer, and SharePoint 

Sites. 
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 What’s Included ماذا يتضمن؟ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Full, installed applications. 
Create reports and presentations with the latest versions of the 
applications you know and trust. Includes Word, Excel, PowerPoint, 
OneNote, Outlook, Publisher, and Access. 

 كاملة ومثبتة  تتطبيقا

WordExcelPowerPointOneNoteOutlookPublisherAccess 

 
 

Easy, real-time collaboration 
Work with your classmates online and see each other’s changes in real-time 
with Office Online and OneDrive. No more emailing outdated versions back 
and forth. 

 تواصل مباشر سهل 

Office OnlineOneDrive

 
 

Optimized note-taking tools 
Type or handwrite notes, capture webpages, record audio/video, embed 
spreadsheets, and more with OneNote, available on all your devices. 

 أدوات محسنة لتدوين الملاحظات

OneNote
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 Featured Products & Applications المنتجات والتطبيقات المميزة 

 

 Student Email: 

 

All currently enrolled students have a personal email account using 

Outlook and Exchange. This can be accessed through 

https://portal.office.com/. 

 :للطلابالبريد الالكتروني 

OutlookExchange

.ce.com/://portal.offihttps 

 

 OneDrive: 

 

Create, edit, and share documents from any device and work together 

with other people at the same time. OneDrive provides students with 1 

TB of storage for you to manage work files, with the ability for IT to 

protect important data.  

 

OneDrive1

 

 

 

 

 

https://portal.office.com/
https://portal.office.com/
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 OneNote: 

 

OneNote allows for free-form information gathering and multi-user 

collaboration. It gathers users’ notes (handwritten or typed), drawings, 

screen clippings and audio commentaries. Great for keeping track of 

important lecture notes or quick and easy drafting of papers. 

OneNote

 

 

 Microsoft Teams: 

 

Microsoft Teams is a workspace for real-time collaboration and 

communication, meetings, file, and app sharing, and more. Teams is 

fully integrated with Microsoft Office 365 and helps your teams work 

more effectively and efficiently. 

 

Microsoft Teams

Teams

Microsoft Office 365
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 ?How do I get Office 365 ؟ Office 365كيف أحصل على 

 

 
1. Go to Portal.office.com and sign in using your Lusail University 

email. 

Portal.office.com

 

 

 

2. Once you are logged in, click on the Install Office button on the 

upper right side of the apps landing page you will choose Office 

365 apps. 

Office

Office 365 
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3. An orange Office 365 window should appear with instructions.  

Follow these the instructions to save to your device. 

Office 365
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4. After installation is complete, run any Office application (Word, 

Excel, PowerPoint, etc.) and sign into Office 365 using your LU 

username and password.  

OfficeWordExcel

PowerPointOffice 365

 

 

 

 

 
 

 

 

 

 

 

 How to log into your LU email :الالكتروني كبريد ل الى الوصو كيفية  

 

1-  

Outlook 

2- 

Android 

3- iOS 

You can access your email via:  

 

1. Your Computer or Laptop 

on Outlook  

2. Email login on Android 

devices 

3. Email login   on   iOS 

devices 

 

*Email addresses used should be in the format:  

username@lu.edu.qa your password remains the same. 

username@lu.edu.qa 
 


