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1) Project Information
Field Details

Project Title
Principal Investigator (PI) Name & Title
Department / College
Email & Contact Number
Co-Investigators / Research Team Members
Study Duration From ___ / ___ / ___ to ___ / ___ / 

___
Study Sites / Locations

Type of Review Requested:
☐ Exempt
☐ Expedited
☐ Full Board

2) Research Summary
Field Details

Abstract / Brief Description (Max 250 words)
Research Objectives / Aims
Research Questions / Hypotheses
Significance / Rationale of the Study

3) Research Design & Methods
Field Details

Type of Study (Qualitative / Quantitative / Mixed Methods)
Data Collection Methods (e.g., survey, interviews, observation, 

experiments, online, in-person, etc.)
Study Population / Sample
Population
Sample Size



Field Details
Inclusion Criteria
Exclusion Criteria
Recruitment Procedures
Data Collection Instruments (Attach questionnaires, interview guides, etc.)
Data Analysis Plan
Software utilization i.e. program, AI models

Use of deception or incomplete 
disclosure (if applicable):

☐ Yes ☐ No
If yes, justify and describe debriefing 
process

4. Ethical Considerations
Field Details

Informed Consent (Attach consent form)
Confidentiality & Privacy Measures
Potential Risks & Mitigation Strategies
Benefits to Participants / Society
Vulnerable Populations Involved? Does the study involve:

☐ Children
☐ Students
☐ Economically 
disadvantaged
☐ Cognitively impaired

Additional safeguards 
implemented
Assent/permission procedures 
(if applicable)

Title of the Training certification (e.g., CITI is 
Mandatory)

5. Funding & Conflicts of Interest
Field Details

Source of Funding
Conflict of Interest Statement

6. Attachments / Supporting Documents
 Research Proposal



 Data Collection Instruments (survey, interview guide, etc.)
 Consent Forms
 Recruitment Materials
 CITI Certificate
 Any Additional Documents

7. Investigator Declaration
I hereby certify that the information provided above is complete and accurate. I will 
conduct the research in accordance with the ethical standards and regulations of the 
institution and applicable laws.

Field Signature
Name & Signature of PI
Date ___ / ___ / ___
Dean Approval
Date ___ / ___ / ___

IRB Use Only
Field Details

Date Received ___ / ___ / ___
Application Number LU/IRB/DD-YY/SN
Status Approved / Revisions Required / Rejected
IRB Chair Signature ______________________
Date ___ / ___ / ___


